HEITAPTAMEHT KVJIBTYPbI TOPOJJA MOCKBbI

Ir'OCYJIAPCTBEHHOE BIO/UKETHOE YYPEX/IEHUE
KYJbTYPBI TOPOJIA MOCKBBI
"IOM A.®. TIOCEBA - HAYUHAS BUBJIMOTEKA U
MEMOPHUAJIBHBIA MY3EMN"

ITPUKAS3
2 gerasfia 1085 N 2P

06 yrBep:kaennun CTaHAapTOB U Npoueayp,
HanpaBJIeHHbIX Ha o0ecneyeHHe 100pOCOBeCTHOH paboThl H MOBEEHHIO
paboTHHKOB ['ocyaapcTBEeHHOr0 0102KETHOIO YUpesKAeHHUsl KyJbTypPbl TOpoAa
Mocksbl "[Ilom A.®D. JloceBa — Hay4uHasi 0H0JIHOTeKa H MeMOpPHAIbHBIH My3eii'

B cooTtBeTcTBUM ¢ nOAMYHKTOM 3 nyHKTa 2 ctathu 13.3 denepanbHOro 3aKoHa
oT 25.12.2008 Ne 273-®3 "O npoTUBOAECHCTBUY KOPPYNLUH", NPHUKA3bLIBAIO:

1.Y1Bepnute CraHmapTsl W MpoLeaypbl, HalpaBleHHble Ha obOecrieueHHe
n0OpOCOBECTHOM pabOThI U MOBeAeHUIO PaOOTHUKOB ['0Cy1apCcTBEHHOTO OOIKETHOTO
yupexaeHus KyiabTypsl ropoga Mockssel "Jlom A.®. JloceBa — HayuHas 6ubinorexa u
MEMOpHaIbHBIM My3eil" corinacHO MPUJIOKEHHUIO K HaCTOSIIIIeMy ITpUKaszy.

2. KoHTpomb 3a BBINOJHEHWEM HACTOSIIETr0 IPHKa3a OCTABIISIO 3a COOOH.

Hupextop %\V/ B.E.Konres-/[BopHUKOB




[Ipunoxxenue

k npukazy 'bYK r. Mocksst "Jlom JloceBg"
or"4Y "dqzw/ﬂ A 20251 Ne Zﬂ}/ﬁ

CraHaapTsl H pouexypshl,
HanpaBJ/ieHHbIe Ha o0ecrieyeHHe 100pOoCcOBeCTHOI paGoThl M NOBeAeHUS
pabdoTHuKOB I'ocypapcTBeHHOro 0I0’KETHOrO yUpeKAeHHs KYJbTYPbl rOpoaa
MockBbi "'Jlom A.®@. JloceBa — Hay4yHast OHOJIHOTEKAa H MEMOPHAJILHBIH My3eii'

1.001mue moJ10KeHu st

1.1. Hopmel cTaHmapToB YU mOpoLenyp, HaIlpaBleHHBIX Ha obecreueHue
N0O0pOCOBECTHOW paboOThl W TMOBeAeHHS pabOTHHKOB (Jajlee — CTaHIApThI),
BOIUIOLIAIOT B ce6e OCHOBHBIE LIEHHOCTH U YCTaHABIIUBAIOT OOs3aTeNbHbBIe IS BCEX
pabOTHUKOB 3THYECKHE TpeOOBaHUS, SBIAACH NPAKTHUECKUM PYKOBOICTBOM K
el CTBHIO.

1.2. CrangapThl NpuU3BaHbl YCTaHOBUTH KIIOYEBbIE MPHHLHUIBI, KOTOPHIMHU
IOJDKHBI PyKOBOJCTBOBAThCSl paOOTHUKHU.

1.3. Cranpapthl ycTaHaBinuBaroTci Ha ocHoBaHMM KoHctutyinuu Poccutbickoit
®enepanuu, penepanpHoro 3akona ot 25.12.2008 Ne 273-03 "O npoTuBOAEHCTBUH
Koppynuuu" Y TPUHATBIX B COOTBETCTBUM C HHUMH HHBIX 3aKOHOHATENbHBIX M
JIOKQJIBHBIX aKTOB.

2.11lenHocTH

2.1. Ilpu ocymiecTBI€HUH CBOEH AESATENHHOCTH PaOOTHUK PYKOBOJICTBYETCS
CJIeAYIOIIMMH MMPUHLIUIIAMU: JOOPOCOBECTHOCTH, MPO3PaYHOCTD, Pa3BUTHE.

2.2. J1oOpocOBECTHOCTh O3HayaeT HEMNpPEKJIOHHOEe clieloBaHHe TpeOOBaHUIM
3aKOHa U HaJJeXcallee BHIIIOJTHEHNE CBOUX TPYAOBBIX o0si3aHHOCTel. [ maBHas nenpb —
oOIIeKybTYpHBIEe, oOOIllleuesioBeueckre, oOIierocygapcTBeHHble TpeGoBaHUS K
IeSTeIbHOCTH pabOTHHKA.

2.3. TIpo3payHocTh oO3HayaeT obecreueHue AOCTYIHOCTH HHGOpMAIHH O
NEATENbHOCTH YUpEeXACHUs. Bcs IeaTeNbHOCTh YUYPEXKIEHHS OCYIIECTBISETCS B
COOTBETCTBHM CO CTPOro JOKYMEHTUPOBAaHHBIMH MpOLEIypaMH, CTPOUTCS Ha
HaJjie)XaleM BHIIIOJIHEHUU TpeOOBaHM 3aKOHA U BHYTPEHHHUX JIOKAIBHBIX aKTOB.

2.4. Pa3ButHe MNOTEHLHMAIa COTPYAHUKOB SIBJISIETCS KIIIOYEBOW 3amadeid
pykoBoiacTBa. B cBolo ouepenp KiroyeBOM 3amadeld paOOTHUKOB  SIBJISIETCS
CO3HATENIbHOE CJIEJOBaHHE UHTEpecaM OOIIeCcTBa:

- co0uroieHre BHICOKMX 3THUECKHX CTaHIapTOB MTOBEICHHUS;

- noAJep)XaHue BBICOKMX CTaHAapTOB MPOo(eCCHOHANBHOM e TENbHOCTY;

- CleJOBaHME TyYIINM IPAaKTHKaM KOPIOPAaTUBHOIO YIIPaBJICHHUS;

- CcO3JaHue U NojAJep)kaHue aTMoc(epbl TOBEPHS U B3aMHOTO YBa)XKCHMUSI,

- cIefoBaHHe IPHHIMILY 10OpOCOBECTHON KOHKYPEHIIHH;




- ClleOBaHHUE NPHUHIIUILY COLUAIBHON OTBETCTBEHHOCTH;

- co0sroieHNe 3aKOHHOCTH U MPHHSTHIX Ha ce0sl JOTOBOPHBIX 005A3aTENIbCTB;

- coOmrofieHHe IPHHLUNOB OOBEKTHBHOCTH W YECTHOCTH IPH IPHUHSTHH
KaJpOBBIX PEIICHUN.

3.IIpoTuBoaeiicTBHE KOPPYNIHH

3.1. IlpuoputeToM B [AEATENHHOCTH YUYPEXKIEHHS SBISIETCA CTPOroe
cobo/ieHNe 3aKOHa U APYTHX HOPMATHUBHBIX AKTOB, KOTOPBIE CIIY)AaT OCHOBOM JUIs
OCYIIECTBJIEHHUs BCEX pabO4MX MPOIECCOB B KOJUIEKTUBE, LICHTPAIbHBIM OPHEHTUPOM
IIPH IJIAaHUPOBAHUH AEATEILHOCTH U GOPMHUPOBAHUH CTPATETHH €0 Pa3BUTHS.

3.2. Jlna paGOTHHUKOB yUYpeXIeHHs He NOIYyCTHMO HapyIleHHE 3aKOHA. DTOT
BEAylIUl INPUHIUI JEUCTBYeT Ha BCeX YPOBHAX MAESATENbHOCTH, HA4YuHAs C
PYKOBOJICTBA M 3aKaH4YMBas BceMH paboTHUKamu. Kaxasiii paGOTHHK, COBEPIIHBIIHIA
NIpaBOHAPYIIEHUE, HE TOJBKO MOJIEKUT MPUBJIEYEHHIO K OTBETCTBEHHOCTH B OOIIIEM
MOpsIIKE (x rpa)x1aHCKO-IIPaBOBOM, aJIMUHUCTPATUBHOM, YI'OJIOBHOM
OTBETCTBEHHOCTH), HO U OyIeT OABEPTHYT AUCIMILUIHHAPHBIM B3BICKAHHSIM.

3.3. Baxwneilmel Mepol 10 mNoAgepX aHUIO Oe3ympedHOM pemyTanuu
YUYpPEXIEHHUST  SBIAETCS  OTBETCTBEHHOE U JOOpOCOBECTHOE  BBINOJIHEHHE
00513aTeNbCTB, COOMIONEHUE STHYECKHX IMPABHI M HOPM, YTO SBISETCS CHCTEMOM
OIIPEJIEICHHBIX  HPABCTBEHHBIX CTAHAAPTOB  IIOBEJIEHHS, O0O0ECIEeUYMBAarOIIEH
pealn3alMio YCTaBHBIX BUJOB JEATENBHOCTH yupexaeHus. OHU He perjaMeHTHPYIOT
YaCTHYIO JXU3Hb PaOOTHUKA, HE OTrPaHMYMBAIOT €ro MpaBa U CBOOOMBI, a JIMIIb
ONPENEIIIOT HPaBCTBEHHYIO CTOPOHY €ro AesTeIbHOCTH, YCTAHaBJIMBAIOT, YETKHE
3TUYECKUE HOPMBI CITy>KeOHOro OBEAECHHS.

3.4. OrtBercTBeHHbII 3a NPOPHUIAKTHKY KOPPYNIMOHHBIX M  MHBIX
NPaBOHAPYIICHWH YMNOJHOMOYEH CJIEAUTh 3a COONIIOJCHHEM BCeX TpeOOBaHMIA,
IIPUMEHHUMBIX K B3aUMOJIEHCTBUSM C KOJIUIEKTHBOM.

3.5. JlobpocoBeCcTHOE HCITOJIHEHHE CIIY)XEOHBIX OOS3aHHOCTEM M ITOCTOSHHOE
YJIydIlIeHHe KavyecTBa MPEeNOCTaBIeHUs] OUOIMOTEYHBIX YCIYT SBISIOTCS IIIABHBIMH
IIPUOPUTETAMHU B OTHOLIEHUSX C MOJIb30BATEISIMH.

3.6. JlesATenpHOCTD yUpeXIeHHs HallpaBiieHa Ha peaH3alii0 OCHOBHBIX 3a/a4
6ubIroTeYHO-NHGOPMALIMOHHOTO obcity KuBaHMS, LIeJIEHAPaBI€HHOTO
GOpPMHPOBaHHS IIOJIOKUTENBHOTO HMMHIKA OUOIMOTEKH C I€JbI0 aKTHBHOTO
IIPUBJICYEHUS N1OJIB30BaTEIICH.

3.7. B OTHOIIEHMSIX C MOJIB30BATEISIMHA HE JOMYCTUMO HCIIONB30BaHHE JIFOOBIX
CIIOCOOOB NMPSIMOTO MM KOCBEHHOTO BO3IEHCTBHS C LIEJBIO MOJyYE€HUs] HE3aKOHHOM
BBITOJIBI.

3.8. B yupexxaeHuu He OOIyCTHMBI JIIOOBIe (OPMBI KOPPYNLHH, paGOTHUKH
YUPEXKIEHUS B CBOEH [IEATEIBHOCTH OOSI3aHbI CTPOTO BBHINOJHATH TPeOOBaHHUS
3aKOHOJIaTEIbCTBA U IIPABOBBIX aKTOB O MPOTHUBOAECHCTBUH KOPPYIILHH.

3.9. B ciiyyae npuHyXIeHUS paOOTHHKA, K MPEIOCTABIEHUIO MIEPEUHCIIEHHBIX
HE3aKOHHBIX BBITOJl, OH 0053aH HE3aMEeNIUTENIFHO YBEOMHUTH 00 3TOM PyKOBOIMTES
YYpeXACHUS MJIi CBOEBPEMEHHOIO IPUMEHEHUS HeoOXOAWMEBIX Mep 110




NPEIOTBPALICHUIO HE3aKOHHBIX JEHCTBHMM M MpPHUBICYCHHUIO HApyIIMTENEH K
OTBETCTBEHHOCTH.

3.10. B yupexneHHH HEIOIMYCTHMO OCYIIECTBICHHE MOIICHHHYECKON
AEATENbHOCTH, T.€. JIOOOro NeHCTBUA MK Ge3NeNCTBHs, BKIIIOYAs MPelOCTaBICHHE
3aBEIOMO JIOXKHBIX CBEICHHH, KOTOpPOE 3aBEAOMO HIM B CBs3M ¢ Ipy6oii
HEOCTOPOXHOCTBIO BBOIHUT B 3a0iIyXJICHHE WIM IBITAaeTCS BBECTH B 3abiIyXIeHUE
KaKyl0-TH00 CTOPOHY C LeJbIO HOJTy4eHHs] (PHHAHCOBO BBHITOMIBI MM YKIOHEHHS OT
HCIIOJTHEHUS 00513aTeNIbCTRA.

3.11. B yypexneHHH HEIOMYCTUMO OCYIIECTBICHHE HEATEIBHOCTH C
HCIIONIb30BaHUEM METOJOB NPUHYXIEHHS, T.€. HAHECEHHs yllepOa Wi Bpena, WiId
Yrpo3bl HaHeceHus yiuepba WM Bpesa NMpsMO MM KOCBEHHO JF060M CTOpOHE, WITH
HMMYIIECTBY CTOPOHBI C LIEJBI0 OKa3aHUs HENPaBOMEPHOrO BIUSHUSA Ha JeHCTBUS
TaKOH CTOPOHBL. [IeSATeNBHOCTh C HCIIONB30BAHHEM METONOB NPHHYXIEHHS — 3TO
NOTeHLHANIbHBIE UK (PaKTHYECKHE MPOTUBOINPABHBIE JEHCTBHS, TAKHe KaK TeIeCHOe
NIOBPEXACHHE HIIM MOXHUIICHHE, HAHECEHWE Bpela HMYIIECTBY WM 3aKOHHBIM
HMHTEpecaM € LEJIbIO NIOTy4eHHs HeNMPaBOMEPHOIO NPEUMYIIECTBA WM YKIIOHEHHUS OT
HCIIOJIHEHUS 00s3aTeNbCTBA.

3.12. B yupex/JIeHHH HeIOIyCTUMO OCYIECTBIICHHE AESTENLHOCTH HA OCHOBE
CroBOpa, T.€. IEHCTBHS Ha OCHOBE COITIALICHHs MEX/y ABYMS WM Gojiee CTOPOHAMH
C LCNbI0 JOCTHIKEHHUS HE3aKOHHOW LeNH, BKJIIOYas OKAa3aHHWE HEHAIUIeXKAIEero
BIIUSHUS HA J€HCTBUS APYTOW CTOPOHEI.

3.13. B yu4pexIeHHH HEIOIyCTHMO OCYIIECTBICHHE OOCTPYKITHOHHOM
ACATCIBHOCTH, HE JIOMYCKaeTCs HAaMEPEHHOE YHHUYTOXKEHHME JIOKYMEHTALWH,
danbcudukanys, U3MeHeHNe WM COKPBITHE HOKA3aTENbCTB IS pacciieIoBaHus HIIH
COBCPILICHUE JIOKHBIX 3a5BJICHUH C LEJBIO CO3aTh CYLIECTBEHHbBIE IPENSATCTBHS VIS
paccinenosanus, mnpoBoauMoro Komuccueln mo cobmomeHuio TpeGoBaHMH K
CITy)keOHOMy MOBENEHHIO PaGOTHHUKOB M yPEeTyIHPOBAHUIO KOH(DJINKTa MHTEPECOB.
Tax xe He omycKaeTcst NESTENBHOCTD ¢ MCIIONIb30BAaHHEM METOIOB IIPUHYXIEHUS Ha
OCHOBE CroBOpa W/WJIK YIpO3kl, IpecieJOBaHUe WK 3alyrHBaHKe 000N U3 CTOPOH
C LENbI0 HE TMO3BOIMTH €l COOOLMTH 00 H3BECTHBIX el (aKTaX, HMEROLIMX
OTHOLIEHUE K TOMY HIIM UHOMY ()aKTy KOPPYIIHOHHBIX AEHCTBUI paccieIoBaHHUIO,
COBEpIIACMBIE C IEJIbIO CO3JaHUS CYLIECTBEHHBIX MPEISTCTBHM IS pacciel0BaHuA.

4. Henonymenne KOH(JIHKTa HHTEPECOB

4.1. PasButHe mnoreHuHaNa COTPYOHHKOB SBISETCS KIIOYEBOM 3amadei
pyKkoBOACTBa. B cBOlO ouepenpr KiOYeBoM 3amadeif paGOTHHKOB sBISETCS
CO3HATEJIbHOE CJICI0OBaHME HWHTepecaM obmiecTBa. B yupexneHHWH He jkenaTelbHBI
KOHQJIUKTBI HHTEPECOB — IIONIOKEHHS, B KOTOPOM JIHYHbIE UHTEpeChl pabOTHHKA
IIPOTHBOPEYMIIN OBl HHTEPECaM OOILECTBA.

4.2. Bo nsbexanne KOH(IHKTAa HHTEPECOB, PAGOTHUKH YUPEKNEHHUS TOTKHEI
BBIIIOJIHATE CIEAYIOLIHE TPeOOBaHUS:

4.2.1. Pa6oTHMK 00sI3aH yBEAOMHUTE PyKOBOIHUTENS O BHINOJTHEHHH UM paboTHI
10 COBMECTHTEJLCTBY HJIM OCYIIECTBICHHM WHOH OIIaYHBaE€MON NesTeIbHOCTH;




BBITIOJIHEHHE PabOTHI (OCYIIECTBICHHE AEATENBHOCTH) MOXKET OBITH 3alpeleHo, B

Cllyda€ €ClIM Takas JOINOJHHUTENIbHAs 3aHATOCTh HE II03BOJISIET pPabOTHHKY
Ha[IeXaluM 00pa3oM HCIIOJIHATH CBOU OOSI3aHHOCTH B YUPEXKICHHUH.

4.2.2. PaGoTHMK BIpaBe HCIONB30BaTh UMYIIECTBO YYPEXKAEHHUS (B TOM UHCIIE
000pynoBaHHE) HCKIIOYHUTENBHO B LEAX, CBA3aHHBIX C BBHIONHEHHEM CBOEM
TPYAOBON (PYyHKITHH.

S.00paienue ¢ nogapkamu

5.1. Ilogxon Kk momapkaM, JTbroTaM H HHBIM BBITOJAM OCHOBAaH HAa TpeX
NPUHIUNAX: 3aKOHHOCTH, OTBETCTBEHHOCTH M YMECTHOCTH.

5.2. Ilpepocrapnenue UM Noly4YeHne Moaapka (BBITObI) JOIMYCTHMO, TOJIBKO
€CJIM 3TO HE BII€YET IS MOJIyYaTellsi BOSHUKHOBEHHUS KaKMX-IU00 00sS3aHHOCTEH U He
SABJISICTCS  YCIIOBHEM  BBINIOJIHEHHUS  TIOJydYaTeaeM  KaKUX-Tu0o  eHCTBHIA.
IIpenocraBienre Wiu TNoNydeHHe IOAapKa (IPHBHIIETHH) HE JOMDKHO BBIHYXIATH
pabOTHHKOB Te€M MIIM HHBIM 00pa3oM CKpBIBAaTh 3TO OT PyKOBOIWTENEH H IPpYTUX
pabOTHHKOB.

5.3. Tlomapku (BBITOABI) OMNpENENSIOTCS KaK J000e 6Ge3BO3ME3IHOE
NPENOCTAaBICHHE KAaKOW-THOO BElM B CBS3H C OCYIIECTBIECHHEM YupexIeHHeM
CBOEH AesATeNbHOCTH.

5.4. PabOTHMKaM y4YpeXHeHHs CTPOro 3alpelnaeTcs IPUHHMATD NnoAapKu
(BBITOZIBI), €CNTM 3TO MOXXET HE3aKOHHO NPSAMO WM KOCBEHHO TMOBJIHATH Ha
OCYIIECTBJIEHHE pAOOTHUKAMH CBOEH NEATEIBHOCTH WM TIOBJI€Yh JUIS HUX
BO3HHKHOBEHHE JTONOJIHUTEIIBHBIX 0053aTENBCTB.

5.5. Jlo3BonseTcs NpPUHUMATH IOJAPKM HE3HAYUTENbHONM CTOMMOCTH WU
HMMEIOIINE UCKIIOUYUTEIBHO CHMBOJIMYECKOE 3HAUCHHUE.

5.6. B yupexnenun 3amperiaercs NPHHMMATE CIEAYIOLIME BHIBI II0JJapKOB
(BBITOZ), Pe/IOCTaBIEHHE KOTOPHIX NPSIMO WM KOCBEHHO CBSI3aHO C 3aKIIOYEHHEM,
HCIOJIHEHUEM YUPEKIEHHEM JOTOBOPOB U OCYIIECTBIIEHHEM UM HHOM NeSTEILHOCTH:

5.6.1. leHbru: HamM4HBIE CpeICTBA, IEHEXHBIE IEPEBOIbI, JCHEKHBIE
CpPeICTBa, IEpEeUUCIsieMble Ha C4eTa pabOTHHUKOB YUpeXIeHus WIH uX
POACTBEHHUKOB, NPE/IOCTABIsEMbIE YKa3aHHBIM JIMLaM OeCIpOIEeHTHbIE 3aiMBI (MU
3alMEBI C 3aHIKCHHBIM Pa3MepOM MPOILEHTOB), 3aBBILICHHbIE (IBHO HECOPa3MEpHbIE
JEHCTBUTENbHOH CTOMMOCTH) BBIIIATHI 32 pabGoTel (YCIyrH), BBIIOJHSIEMBIE
PabOTHHKOM IO TPyZOBOMY JIOTOBOPY U B IPEAENax A0MKHOCTHON MHCTPYKLIUK;

5.6.2. B ciayuyae BO3HHUKHOBEHHsI JIOOBIX COMHEHHM OTHOCHTEIHHO
JOITy CTAMOCTH NIPUHSATHUS TOT'O MIIM MHOIO IoAapka, paboTHHUK 00s3aH COOOIIUTE 06
3TOM CBOEMY PYKOBOJUTEIIO H CIIEOBATh €r0 YKa3aHHUSIM.

5.6.3 JlroGoe HapymeHHe TpeGOBaHUM, HU3NOXEHHBIX BEHILIE, SBJISETCS
AUCLUIUIMHAPHBIM TPOCTYIIKOM M BJ€YET IPHUMEHEHHE COOTBETCTBYIOIIUX MEp
OTBETCTBEHHOCTH, BKJIIOYas YyBOJIBHEHHE paboTHHKa. PaGoTHMK Tak >ke 00s3aH
TIOJTHOCTBIO BO3MECTHTH YOBITKM, BO3HHKIIHE B pe3yJbTaTe€ COBEPUIEHHOTO WM
IIpaBOHAPYIICHHS.




6.KonpugeHunaibHOCTL

6.1. PaboTHHMKaM YyupexJeHHs 3allpelmiaeTcs cooOIaTh TPETbUM JIHIAM
CBEJIEHHS, IMONy4YeHHble HMH IPU OCYILIECTBIEHHMH CBOEH [eATeIbHOCTH, 3a
UCKIIIOUEHHEeM CllyuyaeB, KOrJa TaKHe CBEeACHHS IyOJIMYHO pPAacKpbhITBl CaMHUM
yUpexKIEeHUEM.

6.2. Tlepemaua wuHOpMaALMK BHYTPH YUYPEXKIECHHS OCYIIECTBISETCS B
COOTBETCTBUH C MPOIeAypaMH, yCTAHOBIEHHBIMH BHYTPEHHUMHU JOKYMEHTaMHU.




